Sage 50 Accounts – Report Design


Who Should Attend?
· This course is suitable for existing users of Sage who require an in-depth knowledge of customizing existing and using new reports.  
· Knowledge of Sage 50 Accounts is essential.

Course Duration
· 1 Day

Objectives

By the end of this course you will be able to:

· Create new reports and amend standard reports and page layouts

· Unlock the full potential of Sage 50 Report Designer to fully customise your reports and layouts. 

· To utilise existing reports & create ad-hoc reports that will facilitate: 

· Drillable management accounting reporting with difference summary levels.

· Budget v Actuals variance reporting

This course explains everything you need to know about amending and creating reports/layouts, adding totals, filters and ranges for more specific analysis.

Course Outline
· Creating new reports
· Using the report wizard

· Editing/Changing existing reports

· Saving reports

· Using sorts

· Adding Groups/Subtotals/Grand Totals

· Using expressions

· Creating filters to select specific information
· Adding ranges to a report

· Adding criteria to a report
· Conditional properties

· Letter writing
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